
 
 
 
 

Payroll Deduction Authorization 
 
 

Withheld Pay  Circle One:  NEW    CHANGE CANCEL 
 

Last Name:   ������������������ 
 

First Name:   ������������ 
 

Social Security Number:  ��������� 
 

Credit Union Account Number: ������ 
 
Amount to withhold per period: _________________________ 
 

Effective date:   ��-��-���� 
     
 
The undersigned authorizes the UNO Payroll department to withhold the amount listed above each pay 
period.  The funds will be forwarded to the UNO Federal Credit Union on the employee’s pay date for 
deposit into a special savings account for withheld academic employee pay.  Deposits will earn the credit 
union’s posted rate on regular savings account from the date of deposit.  Dividends will be accrued on a 
daily basis and will be paid on the first day of each calendar quarter.  Funds will be transferred from this 
account to the base savings account (-0) beginning with the last working day of May (Charter Schools last 
pay will be in June) following the academic year that deposits were credited.  Transfers will be processed 
semi-monthly thereafter until the account balance is zero.   
 
To cancel your payroll deduction, you must come to the credit union office.  If you wish to withdraw funds 
from the account before the scheduled transfer dates, you must close your account at that time.  You will 
not be eligible to reopen the account until the first working day following August 15 (or July 31 for Charter 
Schools) of the new academic year.  
 
 
 
   
________________________________________  _________________________ 
SIGNATURE       DATE 

University of New Orleans 
New Orleans, LA 70148 


